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	APPLICATION FOR A LICENCE RENEWAL – Bird Survey Licences


	1. All applicants should complete all parts of this application.

2. All applicants are advised to read the supporting notes on the back of this form.

3. A renewal application may be submitted six weeks before your current licence expires.




PART A: Personal Details and Experience
	All questions relate to the person who will be the named licensee if a licence is granted under the Badgers Act 1992, Wildlife and Countryside Act 1981 (as amended) (WCA) or the Conservation of Habitats and Species Regulations 2017. That person should complete and sign this form.  Please complete in BLOCK CAPITALS   (* delete as applicable)




	1. (a)  Name of applicant



	Title (Mr/Mrs/Miss/Ms/Dr/Other)
	
	Forename(s)
	
	Surname

	
	
	
	
	


	(b) Address 
	

	
	
	

	
	Town
	

	
	County
	
	Postcode
	

	

	     Tel number (incl. national dialling code)
	

	
	

	     Mobile number
	

	
	

	     Email address
	


	


2. 
Reference number of licence for which renewal is sought: 
3. Have you submitted your report form for the previous licence?
Please place a cross in the relevant box below:

	Yes
	
	No
	


If NO please enclose your completed report form with this application.  Natural Resources Wales 
cannot process your application without a completed report form. 
4. What will your licence be used for? Please place a cross in the relevant box below:

	Business Use
	

	Personal Use
	

	Both business and personal use
	


	

	5.  Do you want to list any accredited agents or assistants on your licence?
PLEASE NOTE: that any accredited agents or assistants named on your previous licence will not be automatically be transferred to your new licence. Please make sure that you provide both their postal AND e-mail address and indicate by placing an ‘X’ in the relevant box what capacity you would like them listed on your licence.


	
	

	Table 4 – Adding assistants or accredited agents on your survey licence

	Name of the assistant or accredited agent
	
	Full postal AND E-mail address                                      
	Accredited Agent
	Or Assistant

	          
	
	          
	
	

	          
	
	          
	
	

	          
	
	          
	
	

	          
	
	          
	
	

	          
	
	          
	
	

	          
	
	
	
	


	6. Do you want to change any of the species, techniques or equipment on your survey licence?

	To enable us to make any changes you will need to provide proof of your training in relation to the activity requested. This should be in the form of copies of training certificates, you will also be required to submit an updated log book confirming evidence of experience.  Please also provide justification for any requests for changes to your previous licence 




7.
Have you or your accredited agents or assistants ever been convicted of a wildlife offence?     Please place an ‘X’ in the relevant box below.

	Yes
	
	No
	


If ‘YES’, give details.

	


	Part D – Data protection

	How we handle your information

You must read this section before making the declaration and sending your form to us.

The information provided by you will be processed by Natural Resources Wales in line with GDPR Data Protection Principles. This will to enable us to process your application; to monitor compliance with any permit conditions; to process renewals, and to maintain the relevant public register. 

We will process the information you provide in connection with the following: 

· Consultation with third parties who are relevant and responsible for responding to consultation requests from NRW to enable us to process your application 

· Carrying out statistical analysis, research and development on environmental issues 

· Providing public register information for enquiries 

· Preventing and investigating possible breaches of environmental law and taking any resulting action 

· Responding to requests for information under the Freedom of Information Act 2000 and the Environmental Information Regulations 2004
We would also like to send you details about other topics we think may be of interest to you such as NRW news; services relating to environmental matters; asking for your feedback on our service; and more useful information.

If you consent to receiving further information from us, please tick the following box to confirm 

Yes, I would like to receive additional information from NRW relating to environmental matters □                   

Please note we may pass the information on to our agents or representatives to carry this out for us

If you have any further queries or concerns, please contact dataprotection@naturalresourceswales.gov.uk.  For further information on the processing of your personal details please see our Privacy Notice page

	Part E – Declaration

	8. Does your application include ecological survey information?

	If your application includes ecological survey information, please tick the box below to confirm that you DO NOT give permission for NRW to use information from any ecological survey you have supplied with your application.

Your application does contain ecological survey information, if you have included information in Table 2 of this form, about surveys carried out under the licence.

By ticking the box below, you DO NOT give permission for Natural Resources Wales to store, copy, use, release and publish the biodiversity records you supplied, including your name as part of the record, in line with the provisions of the licence under which the collection of these biodiversity records was authorised.

	Please tick this box if you DO NOT give permission for the ecological survey information to be used as set out above. 

	☐

	9. Declaration 

	It is an offence under Section 17 of the Wildlife and Countryside Act 1981 (as amended), and under regulation 59 of the Conservation of Habitats and Species Regulations 2017, to knowingly or recklessly provide false information to obtain a licence.

I declare that the information in this form and any accompanying documents is correct to the best of my knowledge and belief, and that the data is reliable and was collected with any necessary permissions, and where I have applied for a licence renewal it is in accordance with these particulars.

By signing below, you are confirming that you understand and agree with the declaration above.

Please note: A typed name below is taken as the equivalent of an electronic signature.



	Title
	                                     
	
	          

	
	
	

	First name
	                                                 
	

	
	
	

	Last name
	                                                 
	

	
	
	

	
	
	

	Today’s date
	                                   
	


	NOTES FOR GUIDENCE (Please read the following notes carefully).
i. This application form is for people wishing to renew a NRW licence. 

ii. All questions in this application form must be completed in full unless otherwise stated.  Failure to provide adequate information will delay the processing of your application.  Any further information you wish to provide should be appended on additional sheets. We aim to process applications within 30 working days of receipt of all the information requested. We cannot guarantee an earlier response.

iii.
It is a condition of any licence issued that a full report of the work carried out under licence is submitted within four weeks of the expiry of the licence. A renewal will not be issued unless a completed report form for the previous licence has been received by NRW
vii. The information provided by you will be processed by Natural Resources Wales in line with the GDPRs Data Protection Principles. This will to enable us to process your application; to monitor compliance with any permit conditions; to process renewals, and to maintain the relevant public register. 
We will process the information you provide in connection with the following: 

· Consultation with third parties who are relevant and responsible for responding to consultation requests from NRW to enable us to process your application 

· Carrying out statistical analysis, research and development on environmental issues 

· Providing public register information for enquiries 

· Preventing and investigating possible breaches of environmental law and taking any resulting action 

· Responding to requests for information under the Freedom of Information Act 2000 and the Environmental Information Regulations 2004

We would also like to send you details about other topics we think may be of interest to you such as NRW news; services relating to environmental matters; asking for your feedback on our service; and more useful information.
If you consent to receiving further information from us, please tick the following box to confirm 

Yes, I would like to receive additional information from NRW relating to environmental matters □
                       

Please note we may pass the information on to our agents or representatives to carry this out for us

If you have any further queries or concerns, please contact dataprotection@naturalresourceswales.gov.uk.  For further information on the processing of your personal details please see our Privacy Notice page
v.
A licensee can request accredited agents, assistants or helpers to be included on the licence.  Unless the licence states otherwise, their roles are as follows.  A duly accredited agent may carry out the licensed activities unaccompanied and unsupervised by the licensee, providing the agent carries a copy of the licence and a letter from the licensee appointing him as an accredited agent.  An assistant may carry out such licensed activities as the licensee sees fit but only under the close supervision of the licensee, such that the licensee would be able to correct immediately any mistakes by the assistant.  A helper is permitted to accompany the licensee for the purposes of safety or other practicalities such as carrying equipment which may cause disturbance to a protected species but is not permitted to carry out licensed activities.  A breach of the licence conditions by an accredited agent, assistant or helper may be viewed as a breach of the law by both the agent, assistant or helper and by the licensee.

vi. Any information included in this renewal application which the applicant considers to be in confidence for commercial or industrial reasons, or to be the applicant’s intellectual property must be clearly marked as such.

vii. Applicants should note that a licence from NRW does not grant access or power of entry onto any land.

In this document “Natural Resources Wales” means the Natural Resources Body for Wales established by article 3 of the Natural Resources Body for Wales (Establishment) Order 2012. The Natural Resources Body for Wales (Functions) Order 2013 transferred the relevant functions of the Countryside Council for Wales, and functions of the Environment Agency and the Forestry Commission in Wales to the Natural Resources Body for Wales.  
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