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You do not need to resend any information from your original permit application if it is not affected by your proposed changes.

Contents
1 About the permit you want to change
2 About your proposed changes
3 Contact details

You should only use this form for administrative changes. Please read the guidance notes for this form before filling it in.

For more guidance on what we consider to be an administrative change, see the Environment Permitting Charge Scheme Guidance on our Website.

Please check that this is the latest version of the form available from our website.
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OFFICIAL- SENSITIVE (when filled in and part of an application relating to sealed sources)
	1 About the permit you want to change

	1a Discussions before your application

	If you have had discussions with us before your application, give us the case reference number or details on a separate sheet.

	Case or document reference
	                                                          	

	1b Permit number

	Permit number this application relates to
		

	2 About your proposed changes 

	2a Type of changes

	Tick all relevant boxes to tell us the type of changes you want to make, then complete all sections that apply.

	Changes to the operator name or address.
	☐	Fill out section 2b

	Changes to the site address.
	☐	Fill out section 2c

	Other changes not covered above.
	☐	Fill out section 2d

	2b Details of the changes to operator name or address

	Tick the box to tell us what type of operator you are and complete the relevant section with the new details, you want us to update.

	An individual
	☐	Fill out section 2b (i)

	An organisation of individuals (for example, a partnership)
	☐	Fill out section 2b (ii)

	A public body (such as a local council)
	☐	Fill out section 2b (iii)

	A registered company or other corporate body	
	☐	Fill out section 2b (iv)

	2b (i) Changes to individual details

	Title
	                                                            	

	
	
	

	First name
	                                                             	

	
	
	

	Last name
	                                                             	Go to section 2c

	2b (ii) Changes to organisations of individuals details

	Organisation name
	                                                       	

	
	
	

	Type of organisation
	                                                        	

	
	
	

	If ‘Other’, please specify
	                                                             	

	Main representative’s details 

	Title
	                                                            	

	
	
	

	First name
	                                                             	

	
	
	

	Last name
	                                                             	

	Second representative’s details: 

	Title
	                                                            	

	
	
	

	First name
	                                                             	

	
	
	

	Last name
	                                                             	

	Other representative’s details

	If relevant, please provide details of all other representatives on a separate sheet and tick here to show that you have done so.
	☐
	Go to section 2c
	

	2b (iii) Changes to public body details

	Public body name
	                                                             	

	
	
	

	Type of public body
	                           	

	
	
	

	If ‘Other’, please specify
	                                                             	

	Executive officer’s details 

	The executive is an officer of the public body authorised to sign on your behalf.

	Title
	                                                            	

	
	
	

	First name
	                                                             	

	
	
	

	Last name
	                                                             	

	
	
	

	Position
	                                                             	Go to section 2c

	2b (iv) Changes to a registered company or other corporate body details

	Company name
	                                                             	

	
	
	

	Company registration number
	                                                             	

	
	
	

	Date of registration
	                                              	

	If you are applying as a corporate organisation that is now a limited company, please provide evidence of your status and tell us the reference number you have given this document with this evidence.

	Document reference
	                                              	

	Your main (registered office) address

	For companies this must be the address on record at Companies House.

	Address
	                                                             	

	
	
	

	
	                                                             	

	
	
	

	
	                                                             	

	
	
	

	
	                                                             	

	
	
	

	Postcode
	                                                             	

	
	
	

	Telephone - mobile
	                                                             	

	
	
	

	Telephone - office
	                                                             	

	
	
	

	Email address
	                                                             	

	
If you are applying as an organisation of individuals, every partner needs to give us their details, including their title. If necessary, continue on a separate sheet and tell us the reference you have given the sheet.

	Document reference
	                                                             	

	
UK business address only if different from above

	Address
	                                                             	

	
	
	

	
	                                                             	

	
	
	

	
	                                                             	

	
	
	

	
	                                                             	

	
	
	

	Postcode
	                                                             	

	
	
	

	Telephone - mobile
	                                                             	

	
	
	

	Telephone - office
	                                                             	

	
	
	

	Email address
	                                                             	

	
	
	

	2c Details of changes to the site name or address (not mobile plant)

	Fill out this section if you want to change your site name or address. If not, go to section 2d.

	Tell us the new site name or address details that you want to update on your permit.

	Site name
	                                      	

	
	
	

	Address
	                                      	

	
	
	

	
	                                      	

	
	
	

	
	                                      	

	
	
	

	
	                                      	

	
	
	

	Postcode
	                                      	

	
	
	

	National grid reference for the site (12 digit)
	Click or tap here to enter text.	

	
	
	

	2d Details of other proposed changes

	Please give us brief details of all other proposed changes in the box below. If you need to provide more information please give details on a separate sheet, give it a document reference and refer to that in the box below.
Please note: adding a claim to the application that the information is confidential is not an administrative change, unless you are claiming that the information is confidential for national security reasons.

	Details of the administrative changes.

	                                           
	3 Contact details

	3a Who can we talk to about your application?

	This can be someone acting as a consultant or ‘agent’ for you.

	Title
	                                     	

	

	First name
	                                           	

	
	
	

	Last name
	                                           	

	
	
	

	Address
	                                           	

	
	
	

	
	                                           	

	
	
	

	
	                                           	

	
	
	

	
	                                           	

	
	
	

	Postcode
	                                           	

	
	
	

	Telephone - mobile
	                                           	

	
	
	

	Telephone - office
	                                           	

	
	
	

	Email address
	                                           	

	Title
	                                     	

	

	First name
	                                           	

	
	
	

	Last name
	                                           	

	
	
	

	On behalf of (if relevant)
	                                           	

	
	
	

	Today’s date (DD/MM/YYYY)
	                                                	




Now complete Form Part RSR-F Charges and Declarations
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